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About tags

» Use tags to create subsets of individuals in your
database

* There are only 9 tags; you can turn them on or off
from one place and use them in another

- Tag the ancestors of an individual, then use the tag to
create a gedcom file of those ancestors.

* You can determine which tags will be shown on a
given display (family view, individual view, name
list, etc.)



Anatomy of the Name List

Name List

#:’ | Given: ' . Surname: I [ Select M Close

[ rrst J(alelc ol el Flc okl mln]olp alrIs T ulvwlxIv]z][ Last ]
*Detail | *Edit | *Events | *Notes

Asa Clark Brown

1| Brown, Asa Clark (1792-1866)
24 Brown,_ Asa Danial (1838-1908)
9|Brown, Au (Abt 1840-) Born 11 Oct 1792, Woodstock, Windham, Connecticut, United States
156§ Brown, Catherine
65|~ Brown, Celia E. (1873-1909)
11|Brown, Charles (Abt 1859-)
122|Brown, Charles (1803-)
50 Brown, Charles David (1878-1943)
66 Brown, Charles W. (Abt 1860-)
91 '§ Brown, Clara Etta (1850-1928)
50~ Brown, David Charles (1878-1943)
92 Brown, David Clark (1848-1927)
81(§ Brown, Edith Mae (1896-1988)
34'5 Brown, Eleanor (1803-1874)
137§ Brown, Elizabeth (1701-1734)
33-5 Brown, Elizabeth (1794/1804-Bef 1832)
96§ Brown, Ella Theodora (1883-1970)
59'§ Brown, Elmina (1841-1922)
49§ Brown, Elsie May (1880-1965)
83|Brown, Eva Jane (1876-1956)
120 Brown, Frank (1799-)
10§ Brown, Hannah M (Abt 1824-)

£o Brosssn Hodia Warnargd (19T7C ASoe 1049

Chr

Died 8 Mar 1866, Minneapolis, Hennepin, Minnesota, United States
Buried Mar 1866, Minneapolis, Hennepin, Minnesota, United States
Father Nathan Brown

| sico oy am

Mother  Molly Clark
*Spouse  Elizabeth Reynolds
1810-1815

Samuel Brown+
Nathan Brown
Mary Smith+
ml Asa Clark Brown
Asa Clark+

Molly Clark
E Rebecca Walker+
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ToDo.. || options || search || print




Name List Processes

e To-Do

- Add a to-do item to the high-lighted individual
e Options

- Include alternate names

13 7
~

« Alternate names will be prefixed by
- Include married names

« Married names will be prefixed by “§”
- Advanced Deleting

* Deletes all individuals with a specific tag



Advanced Tagging

(1] Advanced Tagging I
- Advanced Tagging .
| Close | I
individual Tagging
[ Asa Clark Brown [1] ] [ Heb ]
Tags:[1 234 (s 6 (789
Advanced ngging .
(®) Tag Make changeson#: |1 |+
(") Untag - :
[ Eamily... ] [ Ancestors... ]
[ Everyone ] [ Descendants. .. ]
[ Entire Family Line |
| Clear All Tag Numbers For Everyone ]
Tag Descriptions
Counts
Tag1 |0
Tag2 |0
Tag3 | o
Tag 4 | 0
Tag5 K
Tag 6 o
Tag7 |0
Tag8 |0 Tags to Show on
Tag 9 | 0 Name List...




Advanced Tagging Processes

Tag / Untag

- Specifies whether you add or clear tags
Make changes on

- Specified which tag you want to use
Clear all Tag Numbers for Everyone
- Punt

Tag Description

- Keep track of what tag means what



Advanced Tagging (continued)

o Family

- Tag the highlighted individual's family, as would be
shown on a family group sheet (spouse, children)

e Ancestors

- Tag the highlighted individual's ancestors, as in a
pedigree chart

 Descendants

- Tag the highlighted individual's descendants, as in a
descendant chart



Advanced Tagging Search

Show Search List

- Limits name list to individuals found at last search
Show Name List

- Resets name list to show complete database
Show All Tagged

- Limits name list to individuals with a specific tag
Show All Untagged

- Limits name list to individuals with no tags

Search the internet for the highlighted individual



Search List

* You can search from various displays, but the
most direct is from My Toolbar

View

Search Internet

teports Tools elp
(® ly 3 #7 Winder Wonderland <® Merge ~ &5 Map Family \3 Research Guidance |

' .ﬁ Ann's Ancestors e Internet ~ @ Create CD “l:. Family Search
Startup Back MName Marriage Add Search Search Master Master Report : _ . _ .
Family List List Person~ Results Sources Locations Menu 'ﬁ Last Report {E Legacy Charting & Census List g Exit Legacy

Shortcut Toolbar

Family 'Pedigree [ Descendant | Chronology [Index

+ Parents e

Parents



Using a Search List

* Legacy keeps track of the results of your last
search

* Refine the list by searching the search list
* Tag Individuals on the list

* Print the list

* Add to-do items to individuals on the list



Types of Searches

Query by Example
Detalled Search
Miscellaneous
Missing Sources
Missing Information
Census List



Detalled Search

 The parameters of a detailed search are infinite

Primary Condition

Look for whom? Where to look How to look What to look for

r Individual v | | Event-Description v || EqualTo v | | Oakdale Memorial Park

: [_] second Condition

4 ® And

é Or

i e a e ta es

]

& -

gl e

(@) Clear List before this search
) Add results to existing List
Only search the Search List

Load... ‘ | Save.. ‘ | Close ‘ \ Help

Find First ‘ | Create List |




Census List

Look for potential individuals

/ Query by Example rgetaied Search r!u'liscellaneoug ril'.‘lis.shg Sources r?.'lisshg Information " Census List ]

Create a List of Potential Individuals

1) Choose the Country:
United States v |
. .. or type in your own location:
Place: United States

country OR state, country OR city, state, country
(Place should include a spelled-out country name)

2) Choose the census year:
1940 o

|:=-::-o--m-n-u " m

. .. or type in your own date or range:
Date Range: 1940

Average Life Span: 20 ﬁ years

|| Only include ages from 16 |to: 25 years
|| Only include gender Males v

3) Create the List or Report:

[ Create a Search List l

_ Search List Options | Report Options |

[ ]Exclude individuals from the Search List with location
percentages less than:

Exclude individuals from the Search List who appear to have already been
found in this census

50 | %

l Preview a Census List Report l

(®) Clear List before this search
(") Add results to existing List
(_) Only search the Search List

[ Find First ] [ Load... ][ Save..

Help




Census Search is Flexible

Find all potential civil war soldiers:

{ ST ("SSYS—T (~SrSm— (W SI— (SIS, "
Create a List of Potential Individuals

==t < " search List Optioms ReportOptons | L

United States v)
- - — [ | Exclude individuals from the Search List who appear to have already been
... or type in your own location: found in this census
B tonnessce | [ Exclude individuals from the Search List with location s0 | %
country OR state, country OR city, state, country percentages less than:
(Place should include a spelled-out country name)
2) Choose the census year:
1860 v
... or type in your own date or range:
Date Range: 1 Jun 1850 |

|=|-|=-=-—.o-n-u " m

A Life g0 =l
verage Span: ..80 =1 .ysm

-

[|Only include ages from 16
Only include gender
3) Create the List or Report:
l Create a Search List

[ Preview a Census List Report

(®) Clear List before this search
(") Add results to existing List
(") Only search the Search List

Find First




Children List

From family view, select Children's Settings

Search

Internet

X

My Toolbar Options A Design + About @ X

's Settings ¢ To-Do List ~

Mame Marriage
&4 Parents List ~ () History List

List List

Nathan Brown (1755/1765-)+
Molly Clark (1765-)+

e Husband

,,@ (112]3]4]5]6]7]819]
F_ 8 Asa Clark Brown

Born

Chr

Died
cemetery

11 Oct 1792, Woodstock, Windham, Connectic

8 Mar 1866, Minneapolis, Hennepin, Minnesote

rrees

D & &ii@@gw u

Go Ages Focus | Split Calendar Map Scrapbook Tips
To~ Group ' Screen Family Window

Parents

John Huffman (1775-)
Molly Smith (Abt 1776-1812)

Wife
Eleanor Huffman

(112]3]14]5]6]7]8]9]

-

Born 11 Jan 1803, Kingston, Frontenac, Ontario, Cal
Chr

Died
cemetery

3 Jun 1874, Saint Cloud, Stearns, Minnesota, L



Children's Settings

 From here, you can add, delete, unlink, edit the
children of the couple on the family view

Edit Children

Children of Asa Clark Brown and Eleanor Huffman

P Name Birth Date Location Close ‘
Brown, Joshua Marsden 30 Sep 1833 Tionesta, Venango, Pennsylvania, Unitet
Brown, Samuel 17 Jun 1835 Tienesta, Venango, Pennsylvania, Unite: Edit...
Brown, William C., Reverend 3 Apr 1841 Scrubgrass, Venango, Pennsylvania, Ur
Brown, John W. 7 Aug 1843 Scrubgrass, Venango, Pennsylvania, Ur Add Brother...
* Brown, David Clark 24 Nov 1846 Deerfield, Warren, Pennsylvania, United
Sort
Help
% [ Set to Preferred Child ] =
f Order
Chid Status: 4 (v
Relationship to Father: E [] private [ ]invisible

Relationship to Mother: E [Jervate [Jinvisble




Weed out Duplicates

» Select Merge on My Toolbar, then select Find
Duplicates

* Legacy will urge you to make a backup before
you proceed

» Legacy will present you with a list of options. Use
the defaults until you find a reason to change them

» Legacy will start presenting you with individual
pairs which it thinks may be duplicates.



Duplicates

* You can compare the two entries using the tabs
across the top

« Sometimes you will have to scroll down to see all the
data

 You can edit either individual.

* You can copy information from one entry to the
other, such as events or comments

* For each differing piece of information, you can
specify which entry to keep



Create a Not Duplicates List

* |f you are sure the pair are NOT duplicates, tell
Legacy so by clicking the not-duplicate button

 |f you are unsure, click on Skip to Next

*General | *Family | *Events | Pictures | *Notes | *Research | *Medical | Addr |

Reverend William C. Brown [74] William Brown [155]
Birth 3 Apr 1841 Scrubgrass, Venango, Pennsylvania,
Christening
Death 11 Jul 1886 Lyman Prairie, Pope, Minnesota, United
Burial 12 Jul 1886 Grove Lake, Pope, Minnesota, United
Pref Spouse Elmina Frost [69] m.20 Oct 1863 Maine Prairie, Catherine Sabin [156]
PrefFather Asa Clark Brown [1]
Pref Mother Eleanor Huffman [34]

Fields that are different: Click the Left or Right option button next to the information to keep

& Given Name (® William C. C William
Prefix (® Reverend L
Birth Date (.3 Apr 1841 @
Birth Loc (® Scrubgrass, Venango, Pennsylvania, United (_
Death Date (®11 Jul 1886 [
Death Loc (® Lyman Prairie, Pope, Minnesota, United ]
Burial Date (@12 Jul 1886 ®

Burial Loc (® Grove Lake, Pope, Minnesota, United States (.

Edit Left ] l Swap Left/Right Edit Right

Merge Right Individual into Left Individual Skip to Next ]
[ Options I [ [*: Help I 0




Postpone Merging

* |f you need to do more research, click on
options to tag the individual(s) and skip to the
next potential duplicate pair

*General | *Family | *Events | Pictures *Notes | *Research | *Medical | Addr |
Reverend William C. Brown [74] William Brown [155]

Birth 3 Apr 1841 Scrubgrass, Venango, Pennsylvania,

Christening

Death 11 Jul 1886 Lyman Prairie, Pope, Minnesota, United

Burial 12 Jul 1886 Grove Lake, Pope, Minnesota, United

Pref Spouse Elmina Frost [69] m.20 Oct 1863 Maine Prairie, Catherine Sabin [156]

Pref Father Asa Clark Brown [1]

Pref Mother Eleanor Huffman [34]

Fields that are different: Click the Left or Right option button next to the information to keep

= Given Name (® William C.  William 2
Prefix (® Reverend O
Birth Date 3 Apr 1841 ®
Birth Loc Scrubgrass, Venango, Pennsylvania, United
Death Date 11 Jul 1886 L]
Death Loc Lyman Prairie, Pope, Minnesota, United
Burial Date 12 Jul 1886 ® =
Burial Loc (® Grove Lake, Pope, Minnesota, United States

[ Edit Left ] [ Swap Left/Right ]l Edit Right I
[ Merge Right Individual into Left Individual l[ Skip to Mext ] =
10f2 ;l Options | [ Close ][ Help IK [] Automerge

s \



Marriage List

* The marriage list shows husband-wife combinations. If the

iIndividual was married 3 times, he/she appears in the list 3
times.

The list can be sorted by husband, wife, or marriage ID
number (MRIN)

The marriage can be tagged

Legacy - [C:\Users\Ann\Dropbc

Edit Repo Search Interne My Optio
X @ H® @
5 &a;,-,ﬂo‘—\h\\lli__lifjgéfgj @{5& {\a \
Startup Back Name Marriage Se Family  Exit
‘ Family List List Person  Results Sources Locations Menu Wonderland Ancestors Repot  ~ = Charting Family CD  List Guidance Search Lega oy
’_'I

" Legacy Home Family Pedigree|Descendant|Chronology |Index |
Parents

labs AMAahnew VAJININMCDO IMOONND7T71 /1080 ADNDNN\



Potential Problems List

Choose Potential Problems from the Other Reports
button on the Reports tab of the Ribbon.

Click on Create Problems List button to create list of
all problems found.

From the list you can edit an identified individual or
exclude him/her from future checking.

You can exclude a potential problem from any
iIndividual in the database, or from just the one
individual.



Potential Problems

» Specify which things you consider problems on
the Potential Problems Screen

Eila MrAdar Tark Damaré Damiarck Uarsee MNmsssmliasAd | Bamimmars Abrse 11 Ewit

(1] Potential Problems
- Potential Problems |

Records | Warnings rProbIems | Standardization ]’Gaps |

Title st the Top of each Page ‘ Create Problems List ‘
Potential Problems Report
Records to Check
Normal check of all records (skip problems marked to be excluded) \;\ @
(¥ou can mark and unmark specific problems to be skipped by going to a person’s Individual information Preview Print

screen and clicking the Exclude from Potential Problems button at the bottom of the window.) [
Close ” Help l

5
— Printer Setup... |
(_) Only records with previous errors and all new records

(Rechecks individuals with previous problems and any new individuals that have been added since the last

analysis. Skips previous individuals with no problems and individuals with problems marked to be [ Change Fonts... ]
excluded. )
[ Page Setup. l
() All Records

[C] Summary Style
(") Only records with problems marked to be excluded |

Report Destination
[ ] Limit checking to records with tag: 1 -

(@) Screen/Printer
|| Tag all problem records on tag #: 1 = Clear Tags First ] () Text file |

() PDF File

[ Reset All ]




Title at the Top of each Page

Potential Problems List

Potential Problems Report

& | @

Preview Print

Brown, [21]

Brown, Myrtle Inez [30]
Brown, Charles [11]

Goas. Hanna E. [5]

Clark, Abel [105]

Brown, Willam C., Reverend [74]
Goas, Frederick [7]

Brown, Mina Viola [64]
Brown, Kenneth Wilmer [35]
Sarah [117]

Clark, Nathariel [108]
Reyrolds, Elizabeth [33]

Birth of first child too late after Mariage Date.
Birth of first child too late after Mariage Date.
Child 11 bom too long after previous child
Child 2 barn too long after previous child
Child 2 born too soon after prev child

Child 3 barn too long after previous child
Child 3 barn too long after previous child
Child 3 barn too soon alter prev child

Child 7 b too long after previous child
Mamage date is bad

Mamage date is bad

Marmned before Age 13.

Llose ][ Help

Printer Setup...

Change Fonts...

Page Setup...

l
l
[
[
[

Edit Individual...

Ed# Tlarrian
Edit Marriage

Edit Children

[

Edit Parents

| Mark as Not a Problem |

Name: Brown [21]

Problem Text pm. 1810-1815 and b. Abt 1815

Problem: Birth of first child is later than normal after Marriage Date of Parents.

Suggestion: Verify the birth and marriage dates. There might be a child missing.

Report Style
(® Detailed

() Abbreviated
() Summary

Report Destination
(®) Screen/Printer
() Textfile

(") PDF File




Bookmark List

You can set up to 200 bookmarked individuals

- Right-click the bookmark icon at the bottom of the screen to bookmark the
currently viewed couple

The Bookmark List is saved between sessions and is available each time
you use Legacy

To access the bookmark list, Click the Bookmark button in the bottom-left
corner of the screen

When the list is displayed, either highlight the desired name and click Goto
or double-click on the name you want to jump back to..

metery - ' ’ metery
census 1800, Charlton, Worcester, Massact census 1840, Scrubgrass, Venango, Penns’

——

S g Eal y & b Ba = I =

. - l[?12]3[4[515[?18]9]
Marriage 8 Mar 1832 - Tionesta, Venango, Pennsylvania, United States

(] @] 3] &)

Children

1 Joshua Marsden Bro = 6 %Brown (Abt 1815 @ 11 “%ZHanna E. Goas ( @
2 Samuel Brown (1835.) 2 7 %Reverend NathanR = 12 1iFrederick Goas ( o
3 Reverend WiliamC. ¢ 8 “%Brown (Abt1819-) = Click to Add a Child
4 John W. Brown (184 = 9 *“Reverend Lorenzo =
5 David Clark Brown (1 = 10 " 1zCatherine Goas (18 =

#|1|Asa Clark Browr 2| Samuel Brown 3|John Clark Brov 9:48 z = M4 L1 » W34 =



Setting Family View Bookmarks

* To set bookmarks at the bottom of the family
view screen, go to the individual, right-click the
bookmark you want to set.

metery metery
census 12 Aug 1850, Neshannock, Lawrenc B census

B DA E e o &8 88 L Bl (£ Iy &

Marriage 25 Sep 1869 - Saint Cloud, Stearns, Minnesota, United Steltlelszlsw
' ’ ‘ ‘ OREE
Children &

Brown (1870-1870) 6 Brown (1879-1879)
Lelia Eldusta Brown (1873-1909)§ Ada Etta Brown (1883-1975)§

Eva Jane Brown (1876-1956)§
Charles David Brown (1878-1943)§

Brown
Click to Add a Child

-1
g 7
Mina Viola Brown (1874-1937)§ O 8 Victoria May Brown (1885-1914)§
= 9
a

1 Asa Clagrk Browr 2| John W. Brown 3| John Clark Brov 955 H73 3 M25 = W71 =




History List

» Legacy keeps track of the last 200 individuals you have viewed so that you
can jump back to them at any time. The history list is saved between
sessions and is available each time you use Legacy

 When the list is displayed, either highlight the desired name and click Goto or
double-click on the name you want to jump back to.

RO S QR D Og‘:“”,:“‘“:?““”"‘“’“‘

dame History Marriage Add  Search Search Census Master Master Report Last Merge Interﬂet & _ ;
List List  Person~ Results  List Sonrces locatmns Menu Report - 4" Family Search ] Exit Legacy

Parents
Asa Clark Brown (1792-1866)+ Click to Add Father
Eleanor Huffman (1803-1874)+ Click to Add Mother

Husband [12]3Ta]5T6]7]e[9] @M Wife [112]3]4]5[6[7]8]9]
a4  John W. Brown P Laura Etta Rand




What's Next?

» Customizing Legacy

» Using the clipboard, how and why

» Sharing Events, how and why

* Media, how and where to attach them

* Report sentences, how to customize

» To-Do Lists / Research Log, how and why

e Sourcing
o V7?7
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