
  

I Have a Little List

● Name List
● Children List
● Marriage List
● Bookmark List
● Location List
● Source List
● Event List

● Search List
● Duplicates List
● Potential Problems 

List
● History List
● To Do List
● Missing Files List



  

About tags

● Use tags to create subsets of individuals in your 
database

● There are only 9 tags; you can turn them on or off 
from one place and use them in another
– Tag the ancestors of an individual, then use the tag to 

create a gedcom file of those ancestors.

● You can determine which tags will be shown on a 
given display (family view, individual view, name 
list, etc.)



  

Anatomy of the Name List



  

Name List Processes

● To-Do
– Add a to-do item to the high-lighted individual

● Options
– Include alternate names

● Alternate names will be prefixed by “~”
– Include married names

● Married names will be prefixed by “§”
– Advanced Deleting

● Deletes all individuals with a specific tag



  

Advanced Tagging



  

Advanced Tagging Processes

● Tag / Untag
– Specifies whether you add or clear tags

● Make changes on
– Specified which tag you want to use

● Clear all Tag Numbers for Everyone
– Punt

● Tag Description
– Keep track of what tag means what



  

Advanced Tagging (continued)

● Family
– Tag the highlighted individual's family, as would be 

shown on a family group sheet (spouse, children)

● Ancestors
– Tag the highlighted individual's ancestors, as in a 

pedigree chart 

● Descendants
– Tag the highlighted individual's descendants, as in a 

descendant chart



  

Advanced Tagging Search

● Show Search List
– Limits name list to individuals found at last search

● Show Name List
– Resets name list to show complete database

● Show All Tagged
– Limits name list to individuals with a specific tag

● Show All Untagged
– Limits name list to individuals with no tags

● Search the internet for the highlighted individual



  

Search List

● You can search from various displays, but the 
most direct is from My Toolbar 



  

Using a Search List

● Legacy keeps track of the results of your last 
search

● Refine the list by searching the search list
● Tag individuals on the list 
● Print the list
● Add to-do items to individuals on the list



  

Types of Searches

● Query by Example
● Detailed Search
● Miscellaneous 
● Missing Sources
● Missing Information
● Census List



  

Detailed Search

● The parameters of a detailed search are infinite



  

Census List

● Look for potential individuals 



  

Census Search is Flexible

● Find all potential civil war soldiers:



  

Children List

● From family view, select Children's Settings



  

Children's Settings

● From here, you can add, delete, unlink, edit the 
children of the couple on the family view



  

Weed out Duplicates

● Select Merge on My Toolbar, then select Find 
Duplicates

●  Legacy will urge you to make a backup before 
you proceed

● Legacy will present you with a list of options. Use 
the defaults until you find a reason to change them

● Legacy will start presenting you with individual 
pairs which it thinks may be duplicates.



  

Duplicates

● You can compare the two entries using the tabs 
across the top

● Sometimes you will have to scroll down to see all the 
data

● You can edit either individual.
● You can copy information from one entry to the 

other, such as events or comments
● For each differing piece of information, you can 

specify which entry to keep



  

Create a Not Duplicates List

● If you are sure the pair are NOT duplicates, tell 
Legacy so by clicking the not-duplicate button

● If you are unsure, click on Skip to Next



  

Postpone Merging

● If you need to do more research, click on 
options to tag the individual(s) and skip to the 
next potential duplicate pair



  

Marriage List

● The marriage list shows husband-wife combinations. If the 
individual was married 3 times, he/she appears in the list 3 
times.

● The list can be sorted by husband, wife, or marriage ID 
number (MRIN)

● The marriage can be tagged



  

Potential Problems List

● Choose Potential Problems from the Other Reports 
button on the Reports tab of the Ribbon.

● Click on Create Problems List button to create list of 
all problems found.

● From the list you can edit an identified individual or 
exclude him/her from future checking.

● You can exclude a potential problem from any 
individual in the database, or from just the one 
individual.



  

Potential Problems

● Specify which things you consider problems on 
the Potential Problems Screen



  



  

Bookmark List

● You can set up to 200 bookmarked individuals

– Right-click the bookmark icon at the bottom of the screen to bookmark the 
currently viewed couple

● The Bookmark List is saved between sessions and is available each time 
you use Legacy

● To access the bookmark list, Click the Bookmark button in the bottom-left 
corner of the screen

● When the list is displayed, either highlight the desired name and click Goto 
or double-click on the name you want to jump back to..



  

Setting Family View Bookmarks

● To set bookmarks at the bottom of the family 
view screen, go to the individual, right-click the 
bookmark you want to set.



  

History List

● Legacy keeps track of the last 200 individuals you have viewed so that you 
can jump back to them at any time. The history list is saved between 
sessions and is available each time you use Legacy

● When the list is displayed, either highlight the desired name and click Goto or 
double-click on the name you want to jump back to.



  

What's Next?

● Customizing Legacy
● Using the clipboard, how and why
● Sharing Events, how and why
● Media, how and where to attach them
● Report sentences, how to customize
● To-Do Lists / Research Log, how and why
● Sourcing
● ???
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